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1.1

CHARTERED ISLAMIC FINANCE PROFESSIONAL (CIFP)
PRE-REGISTRATION / REGISTRATION

The Pre-Regstration / Registration module is for student to register for
papers/modules in the new semester.

PAPERPRE-REGISTRATION / REGISTRATION

Step 1
The Dashboard screen will be loaded after you login.

) INCEF - eUniversity - Mozilla Firefox
File Edit View History Bookmarks Tools Help

@ < & e £y (| https/wmowinceif.net/test/# =0 -] M news Al @ - -
| Change " " | | INCHF - eUniversity x| [ INCEIF Tracking Sheet (Krawler Proju. 3¢ | & Keep my name out of divorce fight,w. 3 |+
INCEIF Sign Qut, My Profile; My Preferences, Change Password, Contacts, FAQ @
Navigation «| | % Dashboard *
Alerts Hy Courses.
No alerts for you at this time No Courses for you at this time
= My Bookmarks
QpDsatts My Bookmarks <
¥ riagoed rems. P/MIF/PhD Candidates: The list
[gFoders B3 INCETF Website and journals subscribed by the KMC has b
nettibrary UPDATED SCHEDULE: Dear CIFR/MIF/Phi
Ebrary have updated the schedule for January 20:
Encyclopedia of Islam and Quran Online Dear Fisabilillah and mrcnfr i
Arab Law Quarterly =
i darbicd " _ Dear all CIFP Students, Please be informed that CIFP C
Thunderbird International Business Review completed Part I with more than 5 years related exper
Index Islamicus
Science Direct (Economics & Business Journals) e (More...)
Springertink Journal & Ebooks
L Schedule
You have nothing scheduled for next 1 day(s). Update your schedule.
Quick Links
Academic Calendar = m
Documents
My Calendar m
Calendar ES .
General Ferum =
Documents 2 Application For Scholarship aa
Contacts 2
&) Home
#| My Courses
= | My Documents

Doxe T
: "E PR Ste e - FLU3BRWOERREOEY WEG smsem

Figure 1-1 - Student's dashboard

Step 2

_ 1
| _m| My Courses

Click H and screen show no registration for classroom, exan,
seminars & tutorial in the classroom tab..

Step 3
Goto

1
| Module Registration | |
1

and screen shows the list of modules available.

Step 4
Click on selected module by clicking on individual box for PA PER.

File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 8 of 47
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]

]
]

Module Narme

Paper: Exam? Tutori PES?  Total

Part 1 - Building Knowledge [2009 September Semester]

1B 1004 - Islamic Financal Institutic

IB1005 - Deposit & Financing Opel

1B 1006 - Islamic Capital Markest

]
50,00
[
50,00

M

140.00 105,00

M

140,00 105.00

[
]

W | | &

50.00

140,00 105.00

]
170.00

]
170,00

[#  4s5.00
170,00

*Student is able to select more than one module in one time.

Figure 1-2 - Registration Screen —sample paper

Step 5
1
| i
Select| === I and [ Lo | for exam centre from drop down list.
Screen below showthe selected module with selected exam cetne and grand total.
[] Module Mame Paper: Exam? Tutor PES? @ Total Country City
= Part 1 - Building Knowledge [ 2009 September Semester]
[T 161004 - 1slamic Financial Institutic  [7] [ | 7 Flease select count
50,00 140,00 105,00 170.00
[7] 181005 - Deposit & Financing Cper [ [ = 7 Please select count
50.00 140,00 105.00 170.00
[C] 151005 - Islamic Capital Market (@] & [F] [ 46500 Malaysia Kuala Lumpur
50,00 140,00 105,00 170.00
[T] 11001 - Islamic Economics & & [# [#]  465.00 Malaysia Kuala Lumpur
50.00 140.00 105,00 170.00
[7] 1Ei002 - Reporting of Islamic Fina  [C] | | 7 Flease select count
50,00 140,00 105,00 170.00
[] sH1002 - Shariah Aspects of Busir  [7] [ [ 7 Please select count
50.00 150,00 105.00 170,00
[]! sH1003 - Sharizh Rules in Financi: [ ] [ ] Please select count
50,00 140,00 105,00 170.00
] TK1003 - Wealth Planning and Mai [7] [ 7 7 Please select count
50.00 150,00 105,00 170,00
Grand Total: 930

Figure 1-3 - Registration Screen

Step 6
Click on | button and jpop up screen appear as below.

Registration Reguest

3

Are you sureyou want to apply for registration of selected tems?

#

Click on

' button and pop up screen appear as below:

File Ref.: Student_Manual vi_0_(2)_9411475.doc
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Reguest for module registration

Registration reqguest for module(s) sent succassfully

X

Click on b button and screen appear below. to select Venue fo Tutorial
PES (if student select to register for Tutorial & PES):
I 5
Select Venue for Tutorial/PES
e elect Venus for Tutorizsl/PES
SH1o002: Select Tutorial Venue [ Sele ES Venue b
Submit ] [ Cancel
Figure 1-4 - Select Venue for PES
Select the Venue for Tutorial / PES for selected module from drop down list.
Click on ' button.
Request for PES and Tutorial registration %
‘.5) Registration request for PES and Tutori| sent successfully
Step 7
Status of module will be:
Pre-registration Registration
(Before semester start) (After semester start)
Paid Unpaid Paid Unpaid
Pre-registered Pre-registered Registered Provisiondly
Registered
File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 10 of 47
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1.2.

Table 1-1 - Student Registration Status

Step 8
1
=+=3 Personal Messages
| b . . .pe .
Go to INBOX e ' and student will receive notification on Module
Registration
1
Messages
[=] Composs Message LE Reply ﬁ Delete @&l Move To » =Y More Actions ~ Search: =4
[ Subject Fram Received an
[¥#] Payment invoice {IM10/00003) has been successfu elniv System 2010-01-4 10:26 AM
1

Figure 1-5 - Message Screen

Step 9

Go to message details and click on
generated.

‘ | Download Invoice (IM10/000032)

|. | to view the invoice

** Notification on Registration Module will be sdnt STUDENT and Admission and
Student Affairs Department (ASAD).

STUDENT TO VIEW INVOICE

Step 1

1
| My Courses | ‘

Goto ' and click on ‘

1
| Module Registration | |
I

Step 2

1
| 18 1004 - Islamic Financial Institut1 ‘
1

Click on
Registered (unpaid status)

selected module with status Provisionally

Step 3
Click on | and select on | L= |, and Invoice in PDF
format will pop up as below:

File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 11 of 47
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INVOICE
IN10/00003
Jonathan R Date : 4 January 2010
Ref.No.: 0900411
Programme : Chartered Islamic Finance Professional
Course: Part 1 - Building Knowledge
Item Code Description Type Amount
IB1005 IB1005 - Deposit & Financing Module Registration 100.00
Operations of Islamic Banks
IB1005 IB1005 - Deposit & Financing Examination 400.00
Operations of Islamic Banks Registration{Compulsory)
Total RM 500.00

RM: Five Hundred Only

Payment can be made via :

1) Online payment via our website: www inceif.net

2) Cheque / Money Order / Bank Draft made payable to "INCEIF” and send to the below
correspondence address:
International Centre for Education in Islamic Finance,
2nd Floor, Annexe Block, Menara Tun Razak, Jalan Raja Laut,
50350 Kuala Lumpur, Malaysia.

Figure 1-6 - Invoice for Paper Registration

1.3. ONLINE PAYMENT

Step 1
GO tO | s My Courses |I ‘ and C||Ck on ‘ | Module Registration |I |l
Step 2
. | 15 1004 - Islamic Financial Institut1l ‘ . N
Click on ' selected module with status Provisionally
Registered (unpaid status)
Step 3
Click on | and select on | L= | and payment screen appear as
below:
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b' Payment
Track your payments

Date™: 01/04/10

Armount™:

[F] | Date
[ 2010-01-04

Submit Cancel

Hutrber

IM10/00003

ra| Payment Method:
Balance: 500.00
Credit note#:
Original Amount(Rl A, DualRM}
500,100 500.00

Direct Bank Debit - FPX »

Payment{RM)

Figure 1-7 - Payment Screen

Step 4

Choose one of the following payment methods:

Direct Bank Debit - FPX
Credit Card Payment - MIGS
Credit Mote

a) Direct Bank Debit — FPX

b) Credit Card Payment — MIGS

c) Credit Note

Payment by Credit Note

Click on ' to select from list of available Credit Note(s) to be used for

payment. Click on Submit button.
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[ Mumber Date Credit Amor Currency
___! CM10/A00005 2010408-01 30000 BM

Submit Cancel

Figure 1-8 - Credit Note listing screen

Select an Invoice to be paid by the credit note selected

Date™: 01/08/10 ] Payment Method: | Credit Note ¥
Arnount™: 300
/ Balance: 400.00
Credit Note amount Credit note#: CN10/00005

/

Credit Note selected

] | Date Mumber Original Amount(RN  Amt. Due(RM) Payment(Ri)
\
@ ,_j_, 2010-01-06 IM10,/00013 400,00 400.00 300

Figure 1-9 - Payment by credit card screen

Payment by Other Methods

For payment with methods, tick on invoice to be paid

‘ | 2010-01-04% IM10,/00003

|, and amount wil be populated into field

“Amount’ | e 201 as per invoice selected.

Click on | and oniine payment screen appear. Proceed to make payment
online.
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Step 6

Status of module will be;

Pre-registration
(Before semester start)

Registration
(After semester start)

Paid Unpaid Paid Unpaid
Pre-registered Pre-registered Registered Provisiondly
Registered

Table 1-2 - Student status

Step 7
1
=3 Perzonal Measages
| b . - o -
Go to INBOX e ' and student will receive notification on Course
Registration.
1
Messages
[ Compose Message 2l Reply ﬁ Pelete gd Move To = | More Actions » Search: iz
[ | Subject From Received on
[#] Paymentinvaice {IM10/00003) has been successfu elniv System 2010-01-4 10:26 AM
]

Table 1-3 - Inbox screen

Step 8

Go to message details and click oA X

generated.

wnload Inwvoice (IM10/00003]

|. | to view the invoice

** Notification on Registration Module will be sent to STUDE NT and Admission and

Student Affairs Department (ASAD).
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2.1.

GRADUATE STUDIES (PHD / MIF) PRE-REGISTRATION /

REGISTRATION

The Pre-Registration / Registration module is for student to register for

papers/imodules in the new semester.

PAPERPRE-REGISTRATION / REGISTRATION —COMPULSORY COURSE

Step 1

The Dashboard screen will be loaded after you login.

I N CEIF Eian‘éﬂ‘m Profie, My Preferences, Change Password, Contacts, FAQ

Al @

Navigation <« || ¥ pashboard '*
Personal Messages ¥ L
=17 Personal llessages Alerts My Courses
4 Inbox Mo alerts for you at this time Module - FN6013 - Islamic Economics [FN6013] { FNG013 )
4 Sent ttems
ﬁ Deleted tems My Bookmarks Announcements
23 Drafts
¥ Flagoed ems My Bookmarks &)
ed ftems s ¥ sss ssss asasas
g Folders . TNCEIF Website et
netLibrary wdearstudent, welcome
» Ebrary )
» Encyclopedia of Islam and Quran Online &TESTING
@ Arab Law Quarterly
. 5 it b
Thunderbird International Business Review -3 SRECneN YT
* Index Islamicus i this is a test annoucement. this is a test annoucement. this
Science Direct (Economics & Business Journals) is a test annoucement. ssd sdsd sdsd sdsd
+ SpringerLink Journal & Ebooks '3 this is the new semester please register
& test 1224
%y THank you students - Me
Calendar R '} X
Documents & Dear Fisahilillah and INCEIF Financial Assistance Recipients,
We are approaching the end of September 2009 semester and
Contacts S = =
Dear CIFP,MIF and PhD Students; Kindly be informed that
Academic Calendar, CIFP Online Tutorial and PES Schedule and
e
| My Courses € (More..}
" J' Schedule Quick Links
j My Documents
= b bl hadilad £ W Y S G T oYY pepa gk e

Figure 2-10 - Dashboard

Step 2
Select ‘

%Hﬂm
| Co
PR Coeses

J1

Figure 2-11 - My Courses Option

| option on Dashboard.

Click on My Courses”
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Step 3
Under “My Courses” tab, select | Ce=emsmemmmmmmn ] | g tg register new course.

(1) .
#1 Dashboard U_#- My Courses |3*‘

) PhD in Islamic Finance

7\
N

Classrm@ Course Registration Audit Registration Results

Figure 2-12 - My Courses screen

Step 4
Course Registration screen shows the list of courss available. Tick on individual box
for available compuisory course.

* Note: Student only able to select one course per regjstrati

@ Dashboard */|| [ &] My Courses %
PhD in Islamic Finance Account Statement Open Invoices
lassroa i i Audit Registrati It= ; ;
Classroom Course Registration Audit Registration I Results Rengtl’athﬂ must select a
Quick Search: | Register || Apply for Exemption ‘COmpulsory”’module with
‘Open’status.

[T] Session Name Course Name Course Code  Course Prereq Course group \vpe Registration Date

[ 2UUY September ben [K04UZ - [akatul Up K040 IEp4ls - lakatul Up  Course Work Closed

r_] 2009 September Sen TKE413 - Islamic Risk TK&413 TKA413 - Islamic Risk Course Work Closed

D 2010 January Semes BK&S503 - Islamic Bar BKB503 BKE503 - Islamic Bar Course Wark Open

L :j 2010 January Semes FMN6023 -Islamic Fin FNE023 FMN6023 -Islamic Fin  Course Wark Open E
@ [¥]] 2010 January Semes FNG033 - Carporate  FNG033 FMG033 - Corparate  Course Work Open
| ':I 2010 January Semes FMNB053 - Internatior FME053 FM&E053 - Internatior Course Work Coen,

Figure 2-13 - Course Registration screen

Step 5

Click on [E===1)' button and a pop up screen appear for confirmation.

1
Registration Request *
] Are you sure you want to register for selected course?
I |
]

Figure 2-14 - Registration confirmation message

Click on (===, button
File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 17 of 47
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Step 6
In the pop-up window; student can select from the | ist of venues where he/she prefer
to attend the course/class. The venue selected still editalde by ASAD.

Click on | =22 putton..

Select Venue for Course

- o  Select Venus for Course

FHE053: Select Course Venue |

Submit ” Cancel

Figure 2-15 - Venue for Course selection screen

Step 7
Once course is successfully registered, a confirmation mesage will be prompted.

Success ¥

\i‘) Course registration request sent successfulky.

Figure 2-16 - Confirmation message

Step 8
Successfully registered course(s) will be listed urder “Course” section as below with
the status of “Pre Registered”.

File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 18 of 47
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@

X

N\

N |

Figure 2-17 - New Registered Courses

2.2. PAPERPRE-REGISTRATION / REGISTRATION —

Step 1
The Dashboard screen will be loaded after you login.

N\

Newly registered course will be
listed under ‘Course”section
with Pre Registered”status.

ELECTIVE COURSE

File Ref.: Student_Manual vl1_0_(2)_9411475.doc
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Figure 2-18 - Dashboard

Step 2
Select’ I option on Dashboard.

Click on ‘My Courses”

Figure 2-19 - My Courses Option

Step 3
Under “My Courses” tab, select K | tab to register new course.

A~
7 N 1

) |

©

Figure 2-20 - My Courses screen

Step 4

File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 20 of 47
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Course Registration screen shows the list of courss available. Tick on individual box
for available elective course.

* Note: Student only able to select one courssgstration

Registration must select an
‘Elective’module with Open”
status.

Figure 2-21 - Course Registration screen

Step 5
Click on [=—.' button and a pop up screen appear for confirmation.

Figure 2-22 - Registration confirmation message

Clickon L——,! button

Step 6

For the first time when student register for an ele ctive course, the following screen will
be prompted to select a field course. This actionwill only be prompted once; the
subsequent registration on elective course will automatically categorize it under the
field course selected previously.

* Note: This only applicable forPhD in Islamicifance’students

File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 21 of 47
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Figure 2-23 - Field Course Selection screen
Select a field course and click OHE I'button
Step 7 (optional)

Clickon L——! putton..

Figure 2-24 - Venue for Course selection screen

Step 8 (optional)
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Once course is successfully registered, a confirmation mesage will be prompted.

Figure 2-25 - Confirmation message

Step 9
Successfully registered course(s) will be listed under “Course” section as below with
the status of “Pre Registered".

N\

N 1
Newly registered course will be
listed under ‘Course”section
with Pre Registered’status.

Figure 2-26 - New Registered Courses

File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 23 of 47
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2.3. STUDENT TO VIEW INVOICE RSE

Step 1

Selec | H option on dashboard.

Step 2

Under “My Courses” tab, select L L1 tab.

) |

CZ‘\
/

Figure 2-27 - My Courses Screen

Step 3

Click on || || selected module with status
Provisionally Registered (unpaid status).

Step 4

Click on .31 and select on. . LI and Invoice in PDF
format will pop up as below.
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Figure 2-28 - Course Registration Invoice

2.4. ONLINE PAYMENT

Step 1

Goto | H and click on ‘ |

Step 2

Click on L

|, I selected module with status

Prowvisionally Registered (unpaid status)

Step 3

Clickon L—, and select on ||

|l and payment screen appear as

below
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Figure 2-29 - Payment Screen

Step 4
Choose one of the following payment methods:

a) Direct Bank Debit — FPX
b) Credit Card Payment — MIGS
c) Credit Note

Payment by Credit Note

Click on E ' to select from list of available Credit Note(s) to be used for
payment. Click on Submit button.
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Figure 2-30 - Credit Note listing screen

Select an Invoice to be paid by the credit note selected

/

Credit Note amount

/

Credit Note selected

Figure 2-31 - Payment by credit card screen

Payment by Other Methods

For payment with methods, tick on invoice to be paid

‘ | |, and amount will be populated into field

“Amount” | I 'as per invoice selected.

Click on ‘E | and oniine payment screen appear. Proceed to make payment
online.
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Step 6
Status of module will be:
Pre-registration Registration
(Before semester start) (After semester start)
Paid Unpaid Paid Unpaid
Pre-registered Pre-registered Provisionally Registered
Registered

Table 2-4 - Student status

Step 7

Go to INBOX ' and student will receive notification on Course
Registration.

Table 2-5 - Inbox screen

Step 8

Go to message details and click orl | ! to viewthe invoice
generated.

** Notification on Registration Module will be sent to STUDE NT and Admission and
Student Affairs Department (ASAD)..
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COURSE / PAPER WITHDRAWAL

This module is for student to withdraw the register ed courses (applies to both
Chartered Islamic Finance Professional & Graduate Studies.

Step 1
The Dashboard screen will be loaded after you login.

Figure 3-32 - Student Dashboard

Step 2

Click | | ‘ and screen loaded as below.

Figure 3-33 - My Courses Tab
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Step 3
Goto | |.|andclickonE| tab.

Figure 3-34 - Course Tab

Step 4
Tick on selected course with status REGISTERED.

Step 5
Click on E | putton and pop up window to apply for withdrawal as below.

Figure 3-35 - Withdrawal sub-screen

Step 6

Select L] from drop down list. If student select for MEDICA LMHEALTH
CONDITION, student are required to upload the evide nce to prove that student are
on MEDICALHEALTH CONDITION problem.

Step 7
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Click on E | button and pop up window appear below.

Step 8

Click on IE' button and status of course change to APPLIED FOR
WITHDRAWAL.

Figure 3-36 - Withdrawn Status

AFTER ASAD APPROVED
Course will be removed from Gradebook and status of that particular will be
WITHDRAWN
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4.

COURSE / PAPER DEFERMENT

This module is for student to defer the registered courses (applies to both Chartered
Islamic Finance Professional & Graduate Studies).

Step 1
The Dashboard screen will be loaded after you login.

Figure 4-37 —Dashboard

Step 2

Goto | H and click on || N

Step 3
Tick on box for selected module with status REGISTERED (after semester start) or
PRE-REGISTERED (Before semester start and payment made).

Step 4
Clickon || .1 and a pop up window appear as below:
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Figure 4-38 - Deferment sub-screen

Step 5

Select L] from drop down list. If student select for MEDICA LMHEALTH
CONDITION, student are required to upload the evide nce to prove that student are
on MEDICALHEALTH CONDITION problem..

Step 6
Click on IE | button and a pop up window appear as below.

Click on IE' button status of that particular module/course sta tus change to
‘Waiting for deferment Confirmation’

AFTER ASAD APPROVED
Module/Course will be removed from Gradebook and st atus of that particular will be
DEFERRED.
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5.1.

EXEMPTION AND TRANSFER OF CREDIT

Thie purpose of this module is to allow student to apply for an exemption & transfer
of credit for subjects that was taken in other institution.

STUDENT APPLY FOR EXEMPTION

Step 1
The Dashboard screen will be loaded after you login

Figure 5-39 - Dashboard

Step 2

Goto | H and click on || A

Step 3
To apply for exemption, select Course.

Step 4
Clickon |1l and pop up screen appear as below
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Figure 5-40 - Exemption Sub-Screen

*Note: Thel L 1,| button is enabled. This button remains enablefonly
those courses which exemption courses are defAkeaDy

Step 4
Fill up the form for apply for exemption
Fiel Description R/O | Comments
Class Name Free text but user is advice to| R
use a standard naming
convention.
Exemption Course | Select exemption course R ASAD will maintain the
from drop down list. mapping of the
exemption course.
Comment Free Text O
Course Code For Example: FN5013 Course code for
Credit Hours 3 Credit Hours
University Name Universiti Kebangsaan
Malaysia
Transcripts Upload Transcripts R
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Course Syllabus Upload Course Syllabus| R
Swllabus
Step 5
Click on L——,! and Invoice screen will be populated for Exemptio n application
processing fee.

Figure 5-41 - Generate Invoice Screen

Step 6

Click on g' button and Invoice for exemption processing fee created
successfully. Invoice will be generate and notify student.

Step 7

To print invoice, go to E' tab. Click on course with status “Waiting for
exemption processing’fee

Step 8
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Click on ;| and select for‘ | | Invoice successfully
loaded in PDF formet.

5.2. STUDENT MAKE PAYMENT FOR EXEMPTION PROCESSINGFE
Step 1
Log in to e-university as STUDENT.
Step 2
Go to | || and click on | |, tab.
Step 3
At Course sub-screen, tick on course
L LI with status Waiting for
exemption processing.fee
Step 4
Click on E' and select forl | | and pop up screen
appear as below.
File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 37 of 47

Date: 21-Jun-10



USER MANUAL
INCEIF e-UNIVERSITY

Figure 5-42 - Payment Sub-Screen

Step 5

Click on | button and Payment successfully done. Status chang to Waiting for
Confirmation

—1

ASAD CONFIRM
After ASAD confirm, the status will be change to ACCEPT PAYMENT and invoice

will be generated per module / course.
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6.1.

6.2.

CHANGE MODE OF STUDY

This module allows student to change mode of study from Full Time to Online and
vice-versa for CIFP programme and allow Graduate Studies student to change from

Full Time to Part Time vice versa.
STUDENT APPLY FOR CHANGE IN MODE OF PROGRAMME

Step 1
User to access “My Courses” and click on “Course Registration” tab.

Step 2
Tick any course to apply and click on <Apply for On line> button. System will pop up
window to reconfirm your decision. Click on <Yes>.

Figure 6-43 - Course Registration tab

ASAD will process the application. The resuit wil be notified to the student via
Student’s personal message (Inbox).

STUDENT CHECK STATUSOF APPLICATION ON CHANGE MODE OF
PROGRAMME

Step 1
User to access “Inbox”.

File Ref.: Student_Manual vl1_0_(2)_9411475.doc Page 39 of 47
Date: 21-Jun-10




USER MANUAL
INCEIF e-UNIVERSITY

Step 2
Read the notification titled “Change Request.” From ASAD.

Figure 6-44 - Personal Message tab

Step 3
Click on “My Courses” and then click on “Course Reg istration” tab. The <Apply for
Online> button now changed to <Apply for Full Time>. Student can change mode.
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Figure 6-45 - Course Registration tab
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7. WITHDRAWAL FROM PROGRAMME

This module is for student to withdraw from the pro gramme. This module will enable
INCEIF to check the student status before approving the with drawal.

Step 1
User to access “My Courses” and click on “Course Registration” tab.

Step 2
Click on <Program Withdranal> button. This will enc ounter pop up window to
reconfirm your decision and click on <Yes>.

Figure 7-46 - Course Registration tab

System informs “Status Updated Successfully’. <Program Withdranal> button
becomes dimmed & inaccessible. Student will have to wait for approval by KMC,
ASAD and Bursary.

Once approved, student is formally withdrawn from the pro  gramme and will no longer
able to access the e-University system.
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APPLICATION FOR SCHOLARSHIP PLAN (BY STUDENT)
The purpose of this module is to enable student to apply for Scholarship.

Step 1
After student login, select “Application For Scholarship” option on Dashboard.

/ Click on ‘Application For Scholarship”

f’

Figure 8-47 - Application for Scholarship option

Step 2
Select one of the available scholarship by selecting the chekbox.

Figure 8-48 - Listing of scholarships screen

Step 3
Click on L= button and a message Will be prompted for confirmation.
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Figure 8-49 - Apply scholarship option

Figure 8-50 - Confirmation message

Step 4
Click on LE——,! putton and the screen will be refreshed with the | atest status
updated.

Figure 8-51 - Scholarship application status
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9. APPLICATION FOR FISABILILLAH/INCEIF FINANCIAL
ASSISTANCE PLAN

The purpose of this module is to enable student to apply for Fisabilillah scholarship or
INCEIF Financial Assistance. Fisabilillah scholarship and INCEIF Financial
Assistance is a scholarship by paper/course basis.

Step 1
After student login, select “My Courses” option on Dashboar d.

Figure 9-52 - My Courses option

Step 2

Select one or multiple modules by selecting the checkbox.
©

2 an i '

—
a
\

Select a module to
apply fisabilillah

( »)

Figure 9-53 - Listing of modules screen

Note:-
Only paper(s) that student registered are able to apply for Fisabililah / INCEIF
Financial Assistance.
Muslim/Non-Muslim student can click on “Apply for Fisabili  llahINCEIF
Financial Assistance” button. ASAD will determine which sc holarship to be
approved or assigned based on their religion upon the actual issuing of the
scholarship to student.
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Student who has failed in a paper in previous semester are not entitled to apply for
this scholarship of the same paper until that particular fai led paper is retake and
having a passing marks.

Step 3

Click on || |, putton and a pop-up window will be
prompted for data entry. All fields are mandatory for student to enter and the
information will be used by ASAD while approving th  eir application for Fisabilillah /
INCEIF Financial Assistance.

Figure 9-54 - Application of Fisabilillah screen

Figure 9-55 - Confirmation message
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Status for application of Fisabilillah/INCEIF
Financial Assistance Scholarship

Figure 9-56 - Fisabilillan/INCEIF Financial Assistance application status
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